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0 3ammure 1 00pabOoTKE MEPCOHANBHEIX JAHHBIX
B MYHHIIMIIAIEHOM YUPEXKICHUN JOMOTHUTEIHHOTO 00pa3oBaxy]
«CriopTrBHas MIKOJIa OJIUMITAACKOTO pe3epBa Ne 17
(MY IO «CIIOP Ne 17x)

1. O0mHe moJIoKeHUusA

1.1. Hacrosmee Ilonoxkenwe mo o00paboTke TMEPCOHANBHBIX MNAaHHBIX (Hamee - Iox
MYHHLUIATEHOTO yUYpPEXKAEHHUA JONONHHUTENbHOro oOpasoBaHus «CHIOPTHBHAS MIKONA OJKMI]
pesepsa Ne 17» (MY IO «CIIOP Ne 17») - nanee YupexxneHue, pazpaoTaHo B COOTBETCTBHU ¢ T
xonekcoMm Poccuiickodi @enepanun, Koncturymmeit Poccuiickoit @eneparmu, ['pasknanckum
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Poccwuiickoit ®enepariuu, PepepanpapiM 3akoHOM «O0 nHGOpPMAIHH, HHOOPMAIMOHHEIX TEXHOJOIMIX 1
0 3amuTe MHGOpMaruKy, DefeparbHBIM 3aK0HOM «O MepCOHATbHBIX JaHHBIXY, [IpaBriiaMu BHYfpeHHEro

TPYIOBOTO PacIopsnka YupesKIeHHs.

1.2. Henp paspabotku Ilomoxkenws - ompexpeneHue mnopsaka o6paboTKH IepCOHATBHBIX

JaHHBIX

pabOTHUKOB YHUpEKIEeHNUSI M HHBIX CYOBEKTOB MMEPCOHANBHBIX TaHHBIX, IEPCOHATBHEIE JAaHHBIE KOTOPBIX

IIOJICKAT 06p360TK6, Ha OCHOBaHHHU IIOJTHOMOYHM oreparopa, obecrieuenue 3alllUTEI IIPaB K

ceobon

YeJI0BeKa M rpakJaHKHa, B T. 4. pabOTHUKA YupeskaeHus, Ipy 00paboTKe ero mepcoHabHBIX ARHHBIX, B

TOM YHCIE 3alUTHl IPaB Ha HEIIPUKOCHOBEHHOCTh YAaCTHOM JKM3HH, JTMYHYIO U CEeMEHHYIO TaliHy

a TaKKe

/CTAHOBJICHUC OTBCTCTBCHHOCTH NOJDKHOCTHBIX JIHI[, UMCHOIIHX JOC K INEepCOHAJIBHBIM NaHBIM, 34
>} el

HEBBINIOJIHEHHE TPeOOBaHMI HOPM, PEeryTupyomuX 00paboTKy U 3alIMTy MEPCOHATBHBIX TAHHBN
1.3. Ilopsmok BBOIA B IeHCTBHE U W3MeHeHHA [lomokeHus.

1.3.1. Hacrosmee IlonoxkeHue BCTyIaeT B CHJIIy C MOMEHTa €r0 YTBEPKICHHS IH[]
YupexaeHus U JeicTByeT OecCpodHO, 10 3aMeHBI er0 HOBBIM [lomoxeHneM.

1.3.2. Bece uzmenenus B [lonoxeHre BHOCATCS IPUKA30M.

1.4. Bee paboTHUKH YupeskIeHHs JOIDKHBI OBITH O3HAKOMIICHBI ¢ HACTOSIIUM [lonokeHueM 1o
1.5. PesxxriM KOHGUIESHITMATEHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CITydasX HX 00€37THUHBa
ITO UCTEYESHHH 75 JIeT CpoKa UX XPaHEHHUs, WIIU MPOJICBASTCSI HA OCHOBAHUH 3aKIIFOYCHUS HKCIIE]]
KOMUCCHU Y UpeKIeHU!, €CIIH HHOE He OMPEAESICHO 3aKOHOM.

II. OcHOBHBIE HOHATHS U COCTAB MEPCOHATbHBIX JaHHBIX pab0THHKOB
2.1. Ins ueneli Hactosmero [lonoxeHUsT UCITONB3YIOTCS CIeIYIOINEe OCHOBHBIE TTOHATHS:
- IepcOoHaTbHBIE NaHHBIe paldoTHHWKA - Jobas MHGOpMAlWs, OTHOCSINASACS K OMpeeSieHH
OmpeeNnseMOMy Ha OCHOBaHHH TaKoW HH(MOpMaiy pabOTHHKY, B TOM YHCIIe eT0 haMHITHs, UMs, g
roi, Mecsl, IO U MeCTO POXKACHUS, aapec, CeMeilHOoe, COLUalbHOe, WMYIIECTBEHHOE IIO]

obpazoBaHHue, mpodeccus, AOXOABL, Ipyras HHpOpMamms, Heobxomumas paboTomaTenmio B
TPYAOBBIMH OTHOIICHHUAMMH;,

b

eKTOpOM

DOCITHChD.

HUS A
'THOH

pMy HITH

TYECTBO,
OJKEHUE,
CBSIZH C

= 06pa60TKa TNCPCOHAJIBHBIX HNAaHHBIX - CGOp, CHUCTCMATHU3alllA, HAKOIUICHHE, XPaHCHHC, YROYHCHHC

(o6GHOBJIEHHE, W3MEHEHHE), HCTIOIB30BaHHe, paclipocTpaHeHue (B TOM YHcie mepenada), 00e3ny
GIIOKMPOBaHKE, YHHUTOKESHUE TIEPCOHANBHBIX JaHHBIX PaOOTHHKOB Y UperKIeHHUS,;

HUBAHUC,




= KOH(bH,HeHL[HaJILHOCTB NEPCOHAJIBHBIX JaHHBIX - oGs3aTenbHOE JJIA CO6IIIO)1€HI/IH Ha3H44YCHHOI'O

OTBCTCTBCHHOI'O JIMIIA, ITOITYYUBHICIO HOCTYII K NEPCOHAJIBHBIM JaHHBIM pa6OTHHKOB, Tp6601
HAOITyCKaTh UX pacIIpOCTpaHCHUA 6e3 cornacus pa6OTHI/IKa WJIKX HHOT'O 3aKOHHOI'O OCHOBAHMUA,

- pacnpocTpaHeHHe NEepPCOHANBHBIX JaHHBIX - NEHCTBMS, HallpaBJIeHHBIE HA Mepenady IMepco
JaHHBIX paOOTHHKOB ONpEeNeNeHHOMY Kpyry JHIl (Iepefada IEepCOHAIBHBIX JAaHHBIX)
03HAKOMJICHHE C ITePCOHATBHBIMH JaHHBIMU HEOTPAaHWMYEHHOT'O KpyTa JIUII, B TOM YHciIe 00Hap(
NEPCOHANBHEIX  AHHEIX  PafOTHMKOB B  CPeNCTBAaX MaccoBod HMH(popMauuu, —pasmely
HMHGQOPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTAX WM IPeNOCTaBIeHHE MOCTYNa K IIEpco
JAHHBIM pabOTHHUKOB KaKHM-TTHOO HHBIM CIIOC000M;

dHHUC HC

HaJIBHBIX
HWIH Ha
JJOBAHHUC
CHHE B
HaJIbHBIM

- HCIIONB30BaHHE IMePCOHANBHBIX JaHHBIX - JeHCTBHA (OmeparMi) C TMEePCOHATBHBIMY JAHHBIMH,
COBEpUIaeMbIe JOIKHOCTHBIM JIMIOM YUPEKICHHUS B LENAX MPHHATHAS PEIIeHUH MIIA COBEPIICHUS HHBIX

JEeHCTBUH, MOPOXKAAOIINX IOPUANYECKHe MOCASCTBUI B OTHOIICHUH PaOOTHHUKOB JIHOO WHBIM
3aTparrBarolIUX MX MpaBa U cBOOOIBI HIIH IpaBa U CBOOOMIBI IPYTHX JIULL
- GIIOKHpOBaHME TMEPCOHATBHBIX MAaHHBIX - BpPeMEHHOe IpekpalieHwe cGopa, CHCTeMa

HAKOIUICHHUs, UCIIONIB30BaHUA, pacIIpOCTPaHCHUA NECPCOHAIBHBIX HaHHBIX paGOTHI/IKOB, B TOM §
nepeaavu,

= YHUYTOXKCHUC IICPCOHAJIBHBIX JaHHBIX - JIefICTBI’I}I, B pE3yJIbTaTC KOTOPBIX HCBO3MOXKHO BOCCTA]

obOpazom

TH3allin,
[1ICJIE UX

HOBUTH

COOCPIKaHUC IICPCOHATILHBIX JaHHBIX B HHCbOpMaLlHOHHOﬁ CHCTEME ICPCOHATIBHBIX HaHHBIX pa60lTHHKOB

WK B PE3YJIBTATE KOTOPHIX YHHUYTOKAIOTCS MaTepHaIbHbIe HOCUTENN NIePCOHATBHBIX JaHHBIX
paboTHHKOB;

- obe3MyMBaHIE NEPCOHAJIBHBIX NaHHBIX - ,[[GflCTBPIH, B PE3YJIbTAaTe KOTOPBIX HEBO3IMOXKHO OIIPCHACIIMTH

MIPUHAUIEKHOCTD MePCOHATBHBIX TaHHBIX KOHKPETHOMY PabOTHHKY;
- 00ITIeIOCTYITHEIE TIePCOHATIBHEIE TaHHEIE - IEPCOHATIBHEIE JaHHBIE, JOCTYII HEOTPAHUHYEHHOIO K
K KOTOPBIM TIPEHOCTABIIEH C cornacus pabOTHHKA WIIM Ha KOTOpBIE B COOTBEICTBHHU C (enep
3aKOHAMH He pacrpocTpaHseTcs TpeboBaHue coOMoaeHNs KOHOUIEHIHATbHOCTH.

= HH(I)OpMaLII/ISI - CBCICHHA (COO6H_IBHI/I}I, I[aHHBIe) HC3aBUCHUMO OT (bOpMBI HUX IIPEACTaBJICHUA.

- JOKyMeHTHpOBaHHas WHGopMarms - 3aQUKCHPOBAHHAS HAa MaTEPHAIBHOM HOCHTEIIE

pyra JIu
ITEHBIMH

ImyTeM

JIOKYMEHTHPOBaHUS HHGOPMALHS C PeKBU3UTaMH, ITO3BOIIOIIAMY OIPEIeIUTh TaKylo HH(QOPMAJIHIO UK

€C MaTepI/IaJ'IBHBIf/‘I HOCHTCJIb.

2.2. B cocraB mepcoHaJbHBIX AHHBIX PAOOTHHUKOB YUpPEXKIEHUS BXOAAT NOKYMEHTEI, COJ

prKalye

UH(DOPMALMIO O TACIIOPTHBIX JAHHBIX, 00Pa30BaHHUM, OTHOIICHHH K BOMHCKOH 00f3aHHOCTH, CgMEHHOM

TIOJIOKCHHUH, MECTC XKUTCIIBCTBA, COCTOSHHUH 300POBEA, a4 TAKKE O NPEAbIAYINNUX MECTaxX UX paGo 1.

2.3. KoMmieke JOKyMEHTOB, CONPOBOKAAIOIINI Tpotiece 0hOPMIIEHHS TPYJOBBIX OTHOIIEHUH pdOoTHHKA

B OpraHu3aliy py ero rnpueMe, NepeBoie U yBOIbHEHHH.

2.3.1. Uadopmarms, npencTasisemas pabOTHUKOM IPH IOCTYIUIEHHH Ha paboTy B Yup
JOJDKHA WMETh TOKYMEHTaIbHY0 GopMy. IpH 3axmodeHHy TPYZOBOro A0roBopa B COOT!
co cr. 65 Tpymosoro konekca Poccutickoil Denepanyy JIMIO, IOCTYyHAoIlee Ha
TIpeIbSBIAET PaboTONATeNIO:

- MIACTIOPT WJIM WHOM JOKYMEHT, YAOCTOBEPSIOIIUHI JHYHOCTD;

- TPYHOBYIO KHHXKKY, 3a MCKJIIOUEHHEM CIIy4daeB, KOrJa TPyAOBOH JOroBOp 3aKjr0o4aeTcs
WM pabOTHHK MOCTYIAeT Ha PaboTy Ha yCJIOBHAX COBMECTUTENBCTBA, JIKOO TPYHOBad K
paGoTHHKA OTCYTCTBYET B CBSI3H ¢ O(OPMIIEHHEM 3IEKTPOHHOH TPYAOBOH KHMKKU HIIH €€
WK TI0 IPYTHM [IPUYHHAM;

- CTPaxoBO€ CBHCTEIIECTBO rOCYAapCTBEHHOIO IICHCHOHHOI'O CTPaXOBAHMA,

- JOKYMEHTBI BOUHCKOI'O y4€Ta - IJIs1 BOESHHOOOS3aHHBIX JIMLL, IOICXKAIINX BOUHCKOMY

JKIICHHE,
€TCTBHH

paborty,

BITEPBbIE
HIDKKA Y

yTpaToi,

yaeTy;




- JIOKyMeHT 00 00pa30oBaHMH, O KBATH(DUKALMH WIA HAJIWYHM CIEIHAJLHBIX 3HAHM]
NOCTYIUIEHHH Ha paboTy, TpeOyoIyro CelHalbHbIX 3HAHHH HIIH CIIEIIHAILHOM II0r0TOB

- cBHaeTeNnsCTBO 0 mprcsoeHuy MHH (npu ero Hamuunu y paboTHHKA).
2.3.2. Ilpu odopmiennn paboTHHKa B YupexIeHHe pabOTHHKOM OT/eia KaapoB 3arl
yuuuummposanHas ¢opma T-2 «JluyHas kapTouka pabOTHHMKa», B KOTOPOH OTp

clIeyIollMe aHKeTHBIe B OHorpaduyecKkue qaHHbIe pabOTHHKA:

- obmme ceegenus (®.M.O. paboTHHKA, [aTa POKACHHS, MECTO POKICHHUS, Tpa
obpasoBanue, npodeccus, cTax paboThl, COCTOSHUE B Gpake, MACIIOPTHLIE JaHHBIE);

- CBEJIEHHS O BOMHCKOM yYETE;

- JJaHHBIE O IpHeMe Ha paboTy;

B nanpHelIeM B THYHYIO KAPTOUKY BHOCSTCS:

- CBeJICHHS O MepeBOjax Ha IPYTyI0 paboTy;

- CBeJIeHHsI 00 aTTeCTalluH;

- CBE/ICHUSI O TIOBBIIICHUH KBATTH(HKAIINH;

- CBeZICHHS O MPOJeCcCHOHATIBHOH MTEPENorOTOBKE;

- CBEJICHUS 0 Harpajax (MOONPEHHsX ), MTOYETHBIX 3BAHHSX,
- CcBeneHus 00 OTITyCKax;

- CBEJIEHUS O COIUATIbHBIX FAPaHTHIX;

- CBEIGHHUS O MECTE XXUTEThCTBA M KOHTAKTHRIX TesedoHaX.

2.3.3. OrBetcTBeHHBIM 3a paboTy C KaapaMH YUpekOeHHs CO3IAlOTCS M XPAHSATCS CIIe
TpYIIIEl JOKYMEHTOB, COJIepIKalllie JaHHbIe O pabOTHHKAX B € IMHUYHOM FIJIH CBOJHOM BH]J

2.3.3.1. okyMeHTEl, cOepKalluMe TIepCOHANbHEIE OaHHBIE pabOTHUKOB (KO
JOKYMEHTOB, COIIPOBOXKIAIOIINE MpoLecc 0GOPMIICHHUS TPYIOBBIX OTHOIICHHH MpPY
Ha paboTy, mepeBoje, YBONBHEHHM; KOMIUIEKC MaTepHajiOB TII0 aHKETH[
TECTHPOBAHUIO; IPOBEJSHUIO cobeceloBaHUM ¢ KaHAUAATOM Ha JOJDKHOCTH; IIOUTH
KOIIMH [IPHKAa30B II0 JUYHOMY COCTaBY; JIMYHBIE JeJa U TPYIOBbIe KHIKKH PaOOTHHK
cOJlEpKalllie OCHOBAHMA K IPUKa3y IO JIMYHOMY COCTaBy; Jiefla, COAepIKalnye ma
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[HHHUKHA 1
DB; e,
TepHAITBI

aTTecTalud pabOTHHUKOB; CITyxeOHBIX paccleqoBaHUH; CIpaBOYHO-UH(POPMAMOHHEIH GaHK

JAHHBIX TIO0 TepcoHATy (KapTOTeKW, JKYPHAJIBI), TIOUIMHHAKA K KOIHH O]

IETHEIX,

AHAIUTHYECKUX M CIPAaBOYHBIX MAaTEPHaJIOB, NEPeIaBaeMBIX PYKOBOICIBY YUpPKICHUS,

PYKOBOJHTENSIM ~ CTPYKTYPHBIX IOApPAa3leleHMH; KOIMHMH OTYeTOB, HAIPaBIA
TOCYIAapCTBEHHBIE OpraHbl CTAaTUCTHKHM, HAJIOTOBBIE WHCIIEKIIMH, BBINIECTOALINE
YTIPABJIEHHUS ¥ IPYTHE YUPEKIEHHS).

2.3.3.2. lokyMeHTaIWs 110 OpTraHu3aliu paboThl CTPYKTYPHBIX MOApa3AeIeHuH (1o
O CTPYKTYpHBIX TOJpAa3NeleHUIX, IOJDKHOCTHBIE HWHCTPYKIMHA pPabOTHHUKOB,

PacIoOpsDKeHHUS, yKa3aHWs DPYKOBOACTBA YUPEKIEHHSI), HOKYMEHTBI II0 IUIaHHU[]
YHeTY, aHaJIU3y M OTHUETHOCTH B 9acTH paboThI ¢ epcoHall Y UpeXKISHHU.

III. Coop, 06paboTKa 4 3aIUTA NEPCOHATbHBIX JaHHBIX

3.1. Topsinok nomydeHus NepcOHATBHBIX TaHHBIX.

PMBIX B
OpraHsl

T0KEHUS
pHKa3H,
OBaHHIO,




3.1.1. Bee nepconaneHble faHHbIE paOOTHUKA YUPEXKASHHUS CISTYET MOIYYaTh Y HETO camdro. Ecinu
NepCOHAJIbHEIE JaHHBIE paOOTHHKA BO3MOKHO MOYYUTh TOJIBKO Y TPEThEH CTOPOHEI, TO JaGOTHHK
JoIkeH OBITH yBelOMJIEH 00 3TOM 3apaHee W OT Hero IOIKHO OBITh MOMYYeHO NHAbMEHHOE
cornacue. JIomKHOCTHOE U0 paboToAaTeNs OTDKHO COOOMUTE paboTHHKY YupexIeHus|o Helsx,
NpeIonaraeMbIX HCTOYHHKAX U CIIoco0ax MOIyYeHHS TePCOHANIBHBIX TaHHBIX, & TAKIKE O XApaKTepe
HOUISKAIIMX ITIOJYYSHHIO IEPCOHATBHBIX JAHHBIX M IOCIEACTBUIX OTKa3a paboTHHKA HaTh
MICBMEHHOE COTVIacHe Ha HX IOTyUeHHE.

3.1.2. PaboTomarens He UMeeT IpaBa IOIydaTh H 00pabaThIBaTh IEPCOHANIBHEIE TaHHBIE P400THHKA
VYupexaeHHs O ero pacOBOH, HALMOHAIBHOM TNPUHAANEKHOCTH, TIOJATHYECKHX B3I/,
PETMIHO3HBIX WK GI1ocod ek YO IS HUIX, COCTOSIHUY 3I0POBhsI, HHTUMHOM KHU3HU. B Erydasx,
HEIIOCPEICTBeHHO CBA3AaHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH Cp cT. 24
Koncturyrmu Poccuiickoit @enepanun paboTomaTens BIpaBe MoMydaTh U 00padaThiBaTh JaHHBIE O
YaCTHOM JKM3HU PabOTHUKA TONIBKO C €0 IMCHMEHHOTO COTTIACHS.

O6paboTka yka3aHHBIX IIePCOHATBHBIX JAHHBIX pabOTHUKOB pafoToaTeieM BO3MOXKHA TOJBKO C MX
cornacus 1Mo 63 UX COTTIACHs B CISIYIOIIHIX CITydasX:

- IEPCOHAJIBHBIC JaHHBIC ABJIAKOTCA O6III€ILOCT}’IIHBIMPI;

- 1o TpeOOBAHHIO IONHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIyYasX, MPEXyCMOTPEHHBIX
(henepasbHBIM 3aKOHOM.

3.1.3. Pa6otonmarens BmpaBe oOpabaThIBaTh MEpCOHANBHBIE IaHHbIE PaOOTHHKOB TOMHKO C KX
MHCEMEHHOT'O COTIIACHS.

3.1.4. IIucemenHOe cornacue paboTHHKA Ha 00paboTKy CBOMX NMEPCOHAIIBHBIX TAHHBIX JTOJDKHO
BKJTIOYATE B ceOs:

= qjaMI/IJ'II/H-O, HUMd, OTYCCTBO, aApeC Cyﬁ”beKTa NEePCOHAJIBHBIX NAHHBIX, HOMEP OCHOBHOTO JOKYMCHTA,
YAOCTOBEPAIOIIECIO €0 JIMIHOCTh, CBEACHUA O OAaTC BbIAa4YHW YKa3aHHOro JOKYMEHTA W BHIAaBIICM

€ro Oprane;

- HauMeHoBaHue ((aMITHIO, FIMS, OTYECTBO) H a[{pec ONepaTopa, MOIyHaroLero cormacue ¢yopeKkTa
MepPCOHANBHBIX TaHHBIX;

- 11eJTb 00pabOTKH MEPCOHATEHBIX TAHHBIX;

- IEPCHCHb ICPCOHAJIBHBIX HOaHHBIX, Ha 06p360TKy KOTOPBIX HacTCA COorjiacue ‘y@beKTa
NEPCOHANIBHBIX JaHHBIX,

- IIEPEUYCHDb JEeHCTBHM C NepcoHaIbHbIMU NaHHBIMU, Ha COBCPUIICHHUEC KOTOPBIX HACTCA Qorjiacue,
OGH.IGG OIMHCAaHHEC UCIIONB3YCMBIX OTICPATOPOM criocoboB O6pa6OTKH NEPCOHAJIbHBIX JaHHBIX.

3.1.5. Cornacue paboTHHKA He TPeOyeTCs B CIIEIYOLIHX CITydasX:
1) o6paboTka nepcoHaIbHBIX JaHHBIX OCYIIECTBIIAETCS HAa OCHOBAaHUM TpynoBoro kojekcd PO wim
MHOTO ()eIepaTbHOrO 3aKOHA, YCTaHABIMBAIOLIEIO €€ LIelb, YCIOBHS MOIYYEHUS MepCOHATBHBIX
JAaHHBIX M KPyr CyOBeKTOB, NEepCOHATBHBIC NaHHBIE KOTOPHIX IOIUIEXKaT oOpaboTke, |[a Takke
OIPeIeIOIIEero MOTHOMOYHS paboTonaTens;

2) o6paboTKa MepcoHaANBHBIX JaHHBIX OCYIIECTBISIETCS B LIENAX HCTIOTHEHMUS TPYAOBOIO AProBopa;

3) o6paboTka nepcoHaNbHBIX NAHHBIX OCYIIECTBIISETCS IJIS CTATHCTHYECKMX MK MHBIX HAyYHBIX
Heneﬁ Ipu yCIIOBUHU 0o6a3aTeNBEHOrO 06E3THYHUBAHMS NIEPCOHAIILHBIX MAHHBIX]

4) o6pa60TI<a NEPCOHAJIBHBIX OaHHBIX HeO6XOJII/IMa AT 3alllMThl JKHU3HH, 3O0POBbS HIW HHBIX
JKU3HEHHO Ba>XHBIX UHTCPECOB pa6OTHHKa, €CJIU MOTYYECHHUEC €ro COorjiaCusd HEBO3MOIKHO.

3.2. ITopsimox 06paboTKy, Iepeavy U XPaHeHUs ePCOHABHBIX JaHHBIX.




3.2.1. PaGoTHuk YupekIeHHS NPeHocTaBisieT pabOTHHKY OTBETCTBEHHOMY 3a pabory ¢ [kampamu
VYypesxneHus NOCTOBepHBIE CBeleHHsA o cebe. PaboTHHMK oTBeTCTBeHHBIH 3a paboTy c [kampamwu
VYupexaeHus NpoBepsAeT JOCTOBEPHOCTh CBEACHUM, CBePsAs NaHHBIE, IIPEIOCTaBICHHbBIE PaOQTHHUKOM,
C UMeroImuMHucs y paboTHHKA TOKyMEHTaMH.

3.2.2. B cootBercTBHH cO cT. 86, 1. 14 TK PO B nensx obecriedeHus mpaB U cBOOOM defloBEKa H
rpaxgaHdHa nupekTop YupexneHus (PaGortomatens) W ero mpencTaBUTeNd TpH o@paboTke
NepCOHAIBHBIX TaHHBIX pabOTHHKA TOTDKHBI COOMIONATh CIeayronye odmue TpedboBaHus:

3.2.2.1. O6paboTka nepcoHANBHBIX JaHHBIX MOJKET OCYIIECTBISTECS HCKITIOYUTETEHY B LIENSIX
obecrieueHnsa COOMIONEHNUS 3aKOHOB M WHBIX HOPMAaTHUBHBEIX IMPABOBBIX aKTOB, COJNEWCTBHSA
paboTHUKAaM B TPYAOYCTpOHMCTBE, OOYHEeHHWH W MpPOIBHKEHHH IO ciryxkbe, obedrevdeHus
TUIHOU Ge30macHOCTH PabOTHUKOB, KOHTPOIII KOITMYECTBA U KA4eCTBa BRITOTHIEMOH paboTsl
U ofecreueHus COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpepernenun oGbeMa 1 cofep:kanus, 06pabaTEIBaeMBIX TIEPCOHATLHBIY JAHHBIX
Pabotomarens mojpkeH pyKoBoacTBoBaThes Koncrurynmedt Poccmiickoit @efieparnvim,
TpynoseM konekcoMm Poccuiickoit @enepary ¥ HHBIME (enepaTbHPIME 3aKOHAMH|

3.2.2.3. Ilpu npUHATUM pelleHuH, 3aTParuBaroInX HHTEPECh PaboTHHKA, Pa60ToanenL HE
MMEeT IIpaBa OCHOBBIBATECS HA ICPCOHAIBHBIX JAHHBIX PaCOTHHKA, MOJYYCHHBIX
UCKITIOUUTENBHO B pe3yJbTaTeé WX aBTOMAaTU3UpPOBaHHOW 00paCoTKM WM 31E€KIPOHHOIO
MOy YESHUS.

3.2.2.4. 3amuTa nepcoHATBHEIX JaHHBIX pa0OTHHKA OT HEPABOMEPHOT'O UX MCIIONB30BAHUS
WK yTpaThl obecreunBaeTcs PaboTogareneM 3a cHeT ero CpeliCTB B IOPAIKE, YCTAHOBICHHOM
(denepanbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM W X TPENCTABUTENIM NODKHBI OBITH O3HAKOMIIEHBI IIOJ PaqIUCKy C
JNOKyMEHTAMH YUpeKIOeHHUs, YCTaHABIHMBAIOIIUMHU IIOPSANOK 00paboTKM mNepCcOHaIbHBIX
JTAHHBIX pabOTHHKOB, a Takke 00 WX MpaBax W 00A3aHHOCTSX B 3TOH 00IacTH.

3.2.2.6. Bo Bcex ciryuasx oTka3 pabOTHHKA OT CBOHX IIpaB Ha COXpaHEHUE U 3aIllUTy TaliHbI
HeIeHCTBUTEICH.

IV. llepenaya u xpaHeHHe EePCOHATBHBIX JAHHBIX

4.1. Ilpu nepenade mepcoOHANTBHBIX JaHHBIX paboTHuka PaGoTomarens momkeH cOOMIOAATH CIGMYIOIINE
TpeOoBaHuU:

4.1.1. He coobuiate mepcoHabHbIE NaHHbIE pabOTHWKA TpeThed cTopoHe 06e3 MHUCHMEHHOIO
cornacus paboTHHKA, 32 HCKITIOYSHHEM CIIydaeB, KOria 5T0 HeoOXO0AUMO B LETSIX MpeayIpgiKAcHHIA
Yrpo3bl JKW3HH U 3I0POBBIO pabOTHMKA, a Takke B CllydasX, YCTaHOBIEHHBIX (elepabHbIM
3aKOHOM.

4.1.2. He coofmare mepcoHalbHBIE NaHHBIe pabOTHHKAa B KOMMEpYecKHX Iensx |0e3 ero
nuckMeHHOro corfiiacks. O6paboTka MmepcoHaNBHBIX TaHHBIX PAOOTHHUKOB B LIENSX IPOABMKEHHS
TOBapOB, paloT, YCIYT Ha PBIHKE IyTeM OCYINECTBIICHHA NPAMBIX KOHTAKTOB C IOTEHIMAILHEIM
OTpeOHUTENEM C IIOMOIIBIO CPECTB CBSI3U JOITyCKAeTCs TOIBKO C €r0 IPENABAPUTENEHOIO GOTTIACHS.

4.1.3. TIpemyTipeIUTh JIHIL, TOTyYHBIIHNX TIEPCOHANBHBIC TaHHBIe paO0THHKA, O TOM, YTO 3TH JaHHEIE
MOTYT OBITh HCIIONTB30BAHEI JIUIIE B LEJAX, U KOTOPBIX OHU COOOLIEHBI, ¥ TPeOOBaTh OT PTHUX JIMIL
TIOATBEPIKAEHHS TOTO, YTO 3TO MpaBMIO cobmoneHo. Jlnia, Momy4rBININe EPCOHATIBHEI] JaHHEIE
paborHuka, o6sg3aHBl CcOOMIOMATE peXUM  CceKpeTHOCTH (KoHbuaeHImansHOCcTH). | JlaHHOe
[MooxeHre He pacTpOCTpaHseTCs Ha 0OMEH IepPCOHAJIbHBIMH JAHHBIMH PaOOTHHUKOB B [IOPAJKE,
YCTaHOBJICHHOM (eepaibHbIMU 3aKOHAMHU.

4.1.4. OcyIecTIIATh Tepeaady NMepPCOHATBHBIX TAaHHBIX PaOOTHHKOB B Ipexenax YUpexIeHUs B
COOTBETCTBHH ¢ HacToswM [lomokeHneM.




4.1.5. PaspemaTrb [OCTyll K II€PCOHATBHBIM [aHHBEIM PaGOTHHKOB TOJNBKO CIGIMAIBHO

YIIOTTHOMOYEHHBIM JIMLAM, [IPH 3TOM YKa3aHHBIE JIMLA JOJDKHEI HMETh IIPABO [OJIyYaTh TPIBKO Te

[IEPCOHANIBHEIE IaHHbIE PaOOTHHKA, KOTOPbIe HEOOXOAUMBI JULS BHITOITHEHHS KOHKPETHON q)yHKIIHH.

4.1.6. He 3anpammeate MHOOPMALHIO O COCTOSHHU 370POBbsi pabOTHHKE, 32 UCKIIOYEHHEM TEX

CBEJIEHMHM, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBITIONHEHHS PaGOTHHUKOM TPYHOBOM

GbyHKUMH.

4.1.7. Tlepenasath TIepCOHANBHBIE JaHHBIE PabOTHHKA MPENCTABHUTENSIM PaGOTHHKOB B [IOPSIIKE,

ycTaHoBieHHOM TpynoBbiM komexcoM Poccuiickoit @enepanuy, 1 orpaHIYUBATE 5Ty HH(OQPMALIAIO

TOJIBKO TEMH IIEPCOHAIBHBIMHA JaHHBIMU pabOTHHKA, KOTOPEIE HEOOXOMHUMBI IS BHIOJHEHHUS

yKa3aHHBIMHU NPEACTaBUTENIMH UX (QYHKIIHH.

4.2. XpaHeHHe U UCTIONB30BaHNUe EPCOHABHEIX TaHHBIX PAOOTHHUKOR!

4.2.1. IlepconanbHble qaHHbIe pabOTHHKOB 00pabaThIBAlOTCSA M XPAHSTCS B OTAENE KaIpOB
4.2.2. TlepconanpHble faHHBIE PAOOTHHKOB MOTYT OBITh MOTYyYeHBI, IPOXOIUTE JATHHEHIITYIO
o6paboTKy U IepeiaBaThCs HA XPaHEHHE, KaK Ha OyMaKHBIX HOCHTEJISX, TaK M B JJIEKIPOHHOM
BUZIE - JIOKAJBHOM KOMIBIOTEPHON CETH W KOMIBIOTEpHOH mporpamme «1C: 3apruiata u
KaJpbD».

4.3. Ilpu nmomdy4eHUH NEpCOHAIBHBIX JaHHBIX HE OT pabOTHHKA (32 HCKIFOUSHHEM CIIyYdeB, ©CIIH

NepCOHAJIbHBIE JaHHbIE OBUTH IPEeOCTaBIeHBI pabOTOIATEII0 HA OCHOBAHHH (denepaabHONo 3aK0HA

WIN €ClId TepCOHANbHBIE NAaHHBIE SABJIAIOTCS OOIIEAOCTYNMHBIMU) paboTomarens OO, Havaia

06paboTky TakMX NEPCOHANBHBIX [aHHBIX 00sf3aH IPeNoCTaBUTh PaOOTHHUKY CIE[YIOIIyIO

uHDOPMAITHIO:

- HauMeHoBaHue ((haMuIus, UMs, OTIECTBO) U a[pec ONepaTopa WK ero NpeICTaBUTeNs;

- esib 00paboTKH NePCOHATBHBIX TaHHBIX U €€ IIPaBOBOe OCHOBAHUE;

- [IpearonaracMel€ MOJIBE30BATE/IN IIEPCOHAJIBHBIX JaHHBIX,

- YCTAHOBJIEHHBIC HACTOAIIUM dbenepaanLIM 3aKOHOM ITpaBa Cy6’BCKTa NIEpCOHANTBHBIX JaHHBIX.

V. JJocTyn K nepcOHAILHBIM JaHHBIM PAG0THHKOB

5.1. IIpaBo nocTymna K MepcOHATBHBIM TaHHBIM PAGOTHHKOB UMEIOT:
- TUPEKTOp Y UpeKIeHNUS;
- 3aMECTHTENIH AUPEKTOPa, CTapIIUi HHCTPYKTOP-METOAMUCT, HHCTPYKIOP-METOIUCT;
- COTPYIHHKHU, OTBETCTBEHHEIE 32 paboTy ¢ Kaapamuy;
- COTpYIHHKH OyXTanTepuH;
- CEKpeTapsb;
5.2. PaGoTHuUK YupeKneHus UMeeT IpaBo:

5.2.1, Hony‘{aﬂ: AOCTYII K CBOMM IICPCOHAIBHBIM JaHHBIM H O3HAKOMJICHHC C HUMH, BKJIIOYAs IIPaBoO

Ha 0Oe3BO3ME3QHOE MONMyYeHHe KOMHK Jr000H 3ammcH, coneprkalied NepcoHATbHBIE| HaHHbIE
paboTHHKA.




5.3. Ilepenaua nH(pOpMaLHK TPETHEH CTOPOHE BO3MOIKHA TOJIBKO MPH MHCEMEHHOM COTJIaCHH pab

6.1. PaboTHHKM Yupe:KAeHHS, BHHOBHBIE B HAPYIISHUH HOPM, PETyIHPYIOLIHX IOIydeHHe, 00p

5.2.2. Tpebopate or PaboTomatens yTOYHEHHS, WCKITIOUCHHS WM WCIPABIECHHS HE
HEBEPHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIONYyYEHHBIX WIH HE B
HeoOxoauMBIMU 11t PaboTonaTens nepcoHa bHBIX MaHHBIX.

5.2.3. Ilomyuats ot PabGoTomatens

ITOJTHEIX,
UTSFOIIIMX

- CBCJICHM O JIMIaX, KOTOPhIC UMEIOT JOCTYI K TEPCOHATIBHBIM JaHHBIM HJITH KOTOPBIM MOXKET OBITH

MPeNOCTaBIICH TAKOH JOCTYII,
- mepeveHs 06pabaThIBaeMbIX ITEPCOHABHBIX JaHHBIX W HCTOYHHK HX ITOTYUIEHHS;
- CpokM 00pabOTKH NEPCOHANBHBIX JAaHHBIX, B TOM HYHCIIE CPOKH MX XPAHEHHS,

- CBeJIEHUA O TOM, KaKue IOPUANIECKHE MOCIEACTBHS ISl CyObeKTa IePCOHAIBHBIX JTaHHE
HOBJIEYb 3a c000i 06paboTka ero NepcoOHAIBHEIX JaHHBIX.

5.23. Tpebosare m3Bemenus PaGoTomaTenmeM Bcex JIHMIl, KOTOPBIM paHee OBUTH c(
HEBEpHBIE WIU HEIOIHbIE IEPCOHAIBHBIE JaHHbIE, 000 BCEX MPON3BEICHHBIX B HUX HCKIH

HCIPAaBJICHUAX WK NOMOITHEHUAX.

O6:xaoBaTh B YIIOTHOMOYEHHBIH OpraH 0 3alll{Te NMpaB CyOHEKTOB MIEPCOHABHBIX JaH

X MOXKET

0OIIEeHEI
DUECHIIX,

bIX UJIN B

cyneGHOM TOpsIKe HellpaBOMepHEIe JeiicTBrs win Gesneiicteus PaGoromarens mpu o6paboTke u

3alIUTE €ro NMEPCOHAJIBHBIX JaHHBIX.

VI. OTBeTCTBEHHOCTH 32 HApYIIEHHe HOPM,
peryJIupyromux o6padoTKy H 3alUTy NEPCOHATBHBIX JAHHBIX

DTHHUKOB.

AOOTKY H

3aI0UTy [ePCOHATIBHBIX JaHHBIX PabOTHHUKA, HECYT AUCLUILTHHAPHYIO aIMHHUCTPATHBHYIO, TPaXIaHCKO-

DpaBOBYIO WIH YTOJIOBHYIO OTBETCTBECHHOCTE B COOTBETCTBHUH C (beﬂepa.HBHBIMPI 3aKOHaMHu.

6.2. lupextop YupexneHHs 3a HapylIeHHEe HOPM, PEeryIHpYHOIIUX IOIy4eHHe, 00paboTky H
[IEPCOHAJIBHBIX IAaHHBIX pabOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.
Konexca 06 amMUHHMCTpaTHBHBIX IpaBoHapyuieHusx Poccuiickoit @enepaiiy, a Takke BO

3aIIUTY
P71 5.39

BMCIIAcT

paboTHHUKY ymepd, NPUYHHEHHBIM HEMPaBOMEPHBIM HCIIONB30BAaHHEM HH(POPMAIIMY, COIgpIKAIIeH

NepCcOHAJIbHBIC NaHHBIC pa6OTHI/IKa.




